From
Mr. [Your Full Name]
[Full Address]
[City – PIN Code]
India
Date: [DD/MM/YYYY]
To
The Visa Officer
Consulate General of Singapore
Chennai, India
Subject: Request for Issuance of Singapore Business Visa
Respected Sir/Madam,
I, Mr. [Your Full Name], holding Indian Passport No. [Passport Number], am currently working as a Manager – Business Development at [Company Name] Pvt. Ltd., Bangalore.
I wish to visit Singapore for official business purposes, including meetings and discussions with our business partners.
My intended travel dates are from 9th November 2025 to 15th November 2025\
During my stay in Singapore, I will be accommodated at V Hotel Lavender,70 Jellicoe Road,Singapore – 208767
All expenses related to this trip, including travel, accommodation, and other costs, will be borne by [Company Name / Sponsor Name].
I assure you that I will abide by all the rules and regulations of Singapore and will return to India upon completion of my business visit.
I have enclosed all the required documents for your kind perusal. I kindly request you to grant me a Business Visa and oblige.
Thanking you.
Yours sincerely,
[Signature]
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